Goal-setting and Time

Management in Graduate School

Graduate school provides an opportunity for students to grow and build skills that will help them succeed in their studies
and beyond. Students and prospective students should check out these resources on planning professional development
goals and efficiently managing time to achieve them.

Goal-setting

Resource

Description

Individual Development Plan
Brown University

Individual development plans (IDP) provide a planning process that
identifies professional development needs and career objectives. It also
helps students think through specific milestones and consider what is
required to succeed in graduate school. Brown University encourages
students to use the following template to develop IDPs.

Individual Development Plan
Science Careers

Science Careers, the developers of the IDP, have additional tools to
support using an IDP.

PhD Career Development Timeline
Columbia University

Example of a career development timeline while in graduate school

The MIND Career Exploration Road

Map
University of California, San Francisco

Roadmap for considering career outcomes

SMART Goals
Mind Tools

Goal-setting method that focuses on making goals achievable
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https://www.brown.edu/academics/biomed/graduate-postdoctoral-studies/sites/academics-biomed-graduate-postdoctoral-studies/files/OGPSIDP_Template_August2019.pdf
https://www.brown.edu/academics/biomed/graduate-postdoctoral-studies/sites/academics-biomed-graduate-postdoctoral-studies/files/OGPSIDP_Template_August2019.pdf
https://myidp.sciencecareers.org/?AspxAutoDetectCookieSupport=1
https://myidp.sciencecareers.org/?AspxAutoDetectCookieSupport=1
https://gsas.columbia.edu/sites/default/files/inline-files/Phd_Timeline.pdf
https://gsas.columbia.edu/sites/default/files/inline-files/Phd_Timeline.pdf
https://mind.ucsf.edu/article/mind-career-exploration-road-map
https://mind.ucsf.edu/article/mind-career-exploration-road-map
https://mind.ucsf.edu/article/mind-career-exploration-road-map
https://www.mindtools.com/pages/article/smart-goals.htm
https://www.mindtools.com/pages/article/smart-goals.htm

Time management

Resource

Description

Time Management Tips for Graduate
Students

University of Maryland Division

of Student Affairs

Tips on time management in graduate school

Where Do the Hours Go?
American Psychological Association

Article on time management in graduate school with advice from
graduate students

Grad School 101: Time Management

Strategies
Graduate College at lllinois

Video and article on time management strategies with an emphasis on
the Covey Matrix technique

Measuring Your Workday in
Pomodoros

Inside Higher Ed

Blog post written by a graduate student on using the Pomodoro
technique for time management

4 Tips for Balancing Parenting and
PhD

Inside Higher Ed

Blog post written by a graduate student-parent on school-life balance

Managing Isolation in Academe
Inside Higher Ed

Article on making time for activities to manage isolation in higher
education
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https://www.counseling.umd.edu/global/docs/las/grad/timemanagementipsforgradstudents.pdf
https://www.counseling.umd.edu/global/docs/las/grad/timemanagementipsforgradstudents.pdf
https://www.counseling.umd.edu/global/docs/las/grad/timemanagementipsforgradstudents.pdf
https://www.counseling.umd.edu/global/docs/las/grad/timemanagementipsforgradstudents.pdf
https://www.apa.org/gradpsych/2013/03/hours
https://www.apa.org/gradpsych/2013/03/hours
https://blogs.illinois.edu/view/6397/778804
https://blogs.illinois.edu/view/6397/778804
https://blogs.illinois.edu/view/6397/778804
https://www.insidehighered.com/blogs/gradhacker/measuring-your-workday-pomodoros
https://www.insidehighered.com/blogs/gradhacker/measuring-your-workday-pomodoros
https://www.insidehighered.com/blogs/gradhacker/measuring-your-workday-pomodoros
https://www.insidehighered.com/blogs/gradhacker/4-tips-balancing-parenting-and-phd
https://www.insidehighered.com/blogs/gradhacker/4-tips-balancing-parenting-and-phd
https://www.insidehighered.com/blogs/gradhacker/4-tips-balancing-parenting-and-phd
https://www.insidehighered.com/advice/2019/05/29/strategies-dealing-feeling-isolated-academe-opinion 
https://www.insidehighered.com/advice/2019/05/29/strategies-dealing-feeling-isolated-academe-opinion 
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